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UNIVERSITALY: 
ONLINE PRE-ENROLMENT PROCEDURES
For the a.y. 2024-2025, PRE-ENROLMENT PROCEDURES FOR ALL VISA-SEEKING STUDENTS 
will be requested to applicants ADMITTED TO ALL IED COURSES.

Applicants are requested to submit their 
pre-enrolment applications ONLINE 
on the UNIVERSITALY portal (https://
www.universitaly.it) 

The subsequent phase of visa application will be completed 
in person at the relevant Italian diplomatic-consular Missions. 

To this purpose students must: 
DOWNLOAD AND PRINT OUT THE PRE-ENROLLMENT SUMMARY 
VALIDATED BY IED ON UNIVERSITALY.
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STEP 1. 
ADMISSION TO IED 

Apply to IED and complete 
the admission process.

STEP 3. 
IED VALIDATION 
IED will confirm your admission 
on Universitaly to the Italian 
diplomatic authorities.

STEP 4. 
ENROLMENT TO IED 
Finalize your 
enrolment to IED 
and receive the 
relevant VISA KIT.

STEP 5. 
VISA APPLICATION 
Set an appointment 
with the Italian 
Diplomatic mission 
to apply for visa in 
due time.

UNIVERSITALY: 
ONLINE PRE-ENROLMENT PROCEDURES

STEP 05

STEP 01

STEP 02 
STEP 2. 

ONLINE PRE-ENROLMENT 
ON UNIVERSITALY 

Register on Universitaly 
portal and submit your 

online pre-enrolment 
application for IED.

STEP 03 STEP 04

ACCEPTED

SUBMIT
√√
√  

√
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UNIVERSITALY: 
ONLINE PRE-ENROLMENT PROCEDURES

CHECK LIST

ONLINE PRE-ENROLMENT FOR ALL COURSES

VISA APPLICATION TO BE SUBMITTED ONLY AFTER IED 
VALIDATES THE ONLINE PRE-ENROLMENT

PRE-ENROLMENT SUMMARY VALIDATED BY IED TO BE 
DOWNLOADED FROM UNIVERSITALY AND SUBMITTED FOR:
• VISA APPLICATION 
• RESIDENCE PERMIT APPLICATION

✓✓ 
✓
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UNIVERSITALY: 
ONLINE PRE-ENROLMENT PROCEDURES

UNIVERSITALY LABELS

COURSE TYPE INSTITUTION INSTITUTION NAME 
(*CHOOSE ONE)

DIPLOMA ACCADEMICO DI PRIMO LIVELLO /  
FIRST LEVEL ACADEMIC DIPLOMA Diploma Accademico di pr imo livello Istituzione AFAM

Istituto Europeo del Design (IED) - Cagliari 
Ist i tuto Europeo del Design (IED) - Firenze 
Isti tuto Europeo del Design (IED) - Milano 
Isti tuto Europeo del Design (IED) - Roma 
Isti tuto Europeo del Design (IED) - Torino

DIPLOMA ACCADEMICO DI SECONDO LIVELLO /  
SECOND LEVEL ACADEMIC DIPLOMA 
(TRANSDICIPLINARY DESIGN)

Diploma Accademico di secondo livello Istituzione AFAM
Istituto Europeo del Design (IED) - Milano 
Isti tuto Europeo del Design (IED) - Torino

MASTER DI PRIMO LIVELLO /  FIRST LEVEL MASTER 
(DESIGN - INNOVATION, STRATEGY AND PRODUCT; VISUAL ARTS FOR THE DIGITAL AGE) Corso di preferzionalmento o master (I) Istituzione AFAM

Istituto Europeo del Design (IED) - Cagliari 
Ist i tuto Europeo del Design (IED) - Firenze 
Isti tuto Europeo del Design (IED) - Milano 
Isti tuto Europeo del Design (IED) - Roma 
Isti tuto Europeo del Design (IED) - Torino

FOUNDATION YEAR Corso propedeutico (foundation course) Istituzione AFAM
Istituto Europeo del Design (IED) - Milano 
Isti tuto Europeo del Design (IED) - Roma

DIPLOMA TRIENNALE IED A CARATTERE PRIVATO /  
THREE-YEAR PRIVATE DIPLOMA IED Altro corso privato non accreditato Istituzione AFAM

Istituto Europeo del Design (IED) - Cagliari 
Ist i tuto Europeo del Design (IED) - Firenze 
Isti tuto Europeo del Design (IED) - Milano 
Isti tuto Europeo del Design (IED) - Roma 
Isti tuto Europeo del Design (IED) - Torino

MASTER IED A CARATTERE PRIVATO /  
PRIVATE MASTER IED Altro corso privato non accreditato Istituzione AFAM

Istituto Europeo del Design (IED) - Cagliari 
Ist i tuto Europeo del Design (IED) - Firenze 
Isti tuto Europeo del Design (IED) - Milano 
Isti tuto Europeo del Design (IED) - Roma 
Isti tuto Europeo del Design (IED) - Torino

ALTRI CORSI 
(ACADEMIC YEAR, SEMESTER, SUMMER, FORMAZIONE CONTINUA) /  
ALL OTHER COURSES 
(ACADEMIC YEAR, SEMESTER, SUMMER, CONTINUING EDUCATION) Altro corso privato non accreditato Istituzione AFAM

Istituto Europeo del Design (IED) - Cagliari 
Ist i tuto Europeo del Design (IED) - Firenze 
Isti tuto Europeo del Design (IED) - Milano 
Isti tuto Europeo del Design (IED) - Roma 
Isti tuto Europeo del Design (IED) - Torino
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UNIVERSITALY: HOW TO…
1. CREATE AN ACCOUNT 

WHAT DO I NEED AT HAND TO PRE-ENROL? 
For sure… 
• Passport-sized photo 
• Passport 
• Diploma or Degree 

IS THAT ALL? 
I’d better add, if I already have them… 
• CIMEA Statement of Comparability or Declaration of Value 
• CIMEA Statement of Verification or legalisation 
• Diploma Supplement (for postgraduate courses) 

AND IF I WERE ABOUT TO GRADUATE? 
In such case, in place of the diploma or degree I’d need… 
• Transcripts 

READY TO GO!
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UNIVERSITALY: HOW TO…
1. CREATE AN ACCOUNT

Go to www.universitaly.it 
and click here
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UNIVERSITALY: HOW TO…

… and then here.
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1. CREATE AN ACCOUNT



UNIVERSITALY: HOW TO…

All fields are mandatory.
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UNIVERSITALY: HOW TO…

All fields are mandatory. 

Make sure your personal details 
match exactly to the ones 
reported in your passport. 
(e.g your middle name, if you 
have any). 

If you have no surname, you can 
just type the dash symbol “-”.
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1. CREATE AN ACCOUNT



UNIVERSITALY: HOW TO…

Insert your Tax Code (Codice 
Fiscale) if you have already 
obtained an official one either in 
Italy or at the Italian 
Embassy/Consulate. In case you do not 
have one, Universitaly will calculate an 
hypotetical Tax Code for you in order to 
fill out this compulsory field. Please note 
that this is not an official code and has 
no other purpose than Universitaly 
registration.
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1. CREATE AN ACCOUNT



UNIVERSITALY: HOW TO…

Insert the same email address 
you used to register on IED 
Admission Portal.
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1. CREATE AN ACCOUNT



UNIVERSITALY: HOW TO…
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1. CREATE AN ACCOUNT



UNIVERSITALY: HOW TO…

Check your inbox! 
You should have 
received an email to 
confirm your 
registration and 
proceed with the 
application.
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1. CREATE AN ACCOUNT



UNIVERSITALY: HOW TO…
1. CREATE AN ACCOUNT 

1- Sign in with the 
credentials provided in the 
registration email

2- Modify your password

3- Let’s start the pre-enrolment application!

17



Let’s start the 
pre-enrollment 
application!

UNIVERSITALY: HOW TO…
2. PRE-ENROLMENT STEP A
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Make sure to choose 
the correct academic 
year.

If you have any 
doubts, you can 
check the Academic 
Year on your 
MatriculationForm.

UNIVERSITALY: HOW TO…

YYYY/YYYY
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2. PRE-ENROLMENT STEP A



… and don’t forget to 
double check that your 
personal details match 
exactly to the ones 
reported in your 
passport before moving 
to STEP B.

All fields are mandatory 
except for the Tax Code.

UNIVERSITALY: HOW TO…
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2. PRE-ENROLMENT STEP A



All fields are mandatory, as 
well as the uploading of 
your picture and your 
passport.

The Italian Embassy or Consulate of 
reference for your visa is the one 
responsible for the area where you 
reside. The full list of Italian Diplomatic 
Missions is available on this website

UNIVERSITALY: HOW TO…
3. PRE-ENROLMENT STEP B
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Choose carefully the reason for the visa 
application! 

• Are you enrolling in a course? 
• Are you an Erasmus student? 
• Are you participating in other forms of 

mobility? 
• Are you participating in a double degree 

program between IED and your home 
Institution?

UNIVERSITALY: HOW TO…
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3. PRE-ENROLMENT STEP B



Select 
Istituzione AFAM Select the correct 

IED School City
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UNIVERSITALY: HOW TO…
3. PRE-ENROLMENT STEP B



Choose the correct 
course type

UNIVERSITALY: HOW TO…
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3. PRE-ENROLMENT STEP B



UNIVERSITALY: HOW TO…

FIRST LEVEL ACADEMIC DIPLOMA  

FOUNDATION 

FIRST LEVEL MASTER 

Three-year Private Diploma IED 
Private Master IED 

Academic Year 
Semester 
Summer 

Continuing Education

SECOND LEVEL ACADEMIC DIPLOMA
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3. PRE-ENROLMENT STEP B



Make sure to insert the 
course name 
as reported in your personal area on the IED Student Portal.

UNIVERSITALY: HOW TO…
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3. PRE-ENROLMENT STEP B



IED does not require any code. 
Leave the field blank and 
proceed forward.

UNIVERSITALY: HOW TO…
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3. PRE-ENROLMENT STEP B



Upload your documents choosing 
the correct label. 

NOTA BENE: The pre-enrolment on 
Universitaly is a COMPULSORY STEP 
to be enabled to apply for the STUDY 
VISA. However, IED admission and 
enrolment procedures and the 
Ministerial pre-enrolment and visa 
application are COMPLETELY 
DISTINCT PROCESSES. 

The documents uploaded on 
Universitaly do not replace in any 
way the ones to be uploaded on IED 
admission portal and/or to be 
submitted to IED Matriculation Desk. 

If you have any updated documents 
not previously provided to IED, 
remember to upload them also in your 
private area on IED Admission Portal 
or to send them to your advisor.

UNIVERSITALY: HOW TO…
4. PRE-ENROLMENT STEP C

28



If you have not yet been awarded your diploma or degree, you can upload your 
transcripts or a provisional certificate. 

This requirement applies to you ONLY if you are appling for an undergraduate course and it is 
required to enter university in your country: e.g. Gaokao and Yikao for China, YKS for Turkey, 
Vestibular/Enem for Brazil, Selectividad/Pau/Ebau for Spain etc. Haven’t you taken it yet? Do 
not worry. Proceed with the pre-enrolment application, as long as you provide it to IED 
for matriculation. 

For some educational systems there are additional requirements to enter Italian Higher 
Education (e.g. 3 AP exams for the US System). Do you have any doubts? Check out IED 
Admission Procedure for Student Holding a Foreign Qualification on IED website https://
www.ied.edu/admissions-italy/undergraduate 

These documents are not strictly mandatory for pre-enrolment on Universitaly. Check out 
IED Admission Procedure for Student Holding a Foreign Qualification on IED website 
https://www.ied.edu/admissions-italy/undergraduate make sure to submit them to IED 
Matriculation desk if they apply to you.

UNIVERSITALY: HOW TO…
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4. PRE-ENROLMENT STEP C

https://www.ied.edu/admissions-italy/undergraduate
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You are almost done… 
Move to the summary

UNIVERSITALY: HOW TO…
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4. PRE-ENROLMENT STEP C



Your pre-enrolment 
application will now be 
shared with IED for 
validation. 
Once it is validated, you 
will be able to apply for 
your visa. 
Check out your inbox!

Click here

5. SUMMARY
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